
Internship 
Application  

Thank you for your interest in Quincy Community Theatre’s internship program.  This internship 
is intended for students with a proven interest in and commitment to theatre.  Upon 
acceptance into the program, internships are designed around the interests and availability of 
the student.  This is an excellent opportunity for students to learn more about directing, set 
design, costumes, lighting and sound, theatre education, stage management, and more.  At this 
time, all internships are unpaid positions. 

All applicants must be currently enrolled in high school or college and have a proven track 
record of involvement in theatre (participation in one QCT production or equivalent 
experience). 

Part One: Tell us about yourself. 

Name: _______________________________   

E-mail: ________________________________   

Phone: ________________________________ 

Address: _____________________________________________________________________________ 

School: ______________________________________ Grade/Year: ______________________________ 

Previous QCT experience: ________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

Other theatrical training/experience: ______________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

_____________________________________________________________________________________ 

 

Application Requirements: 
- Completed application form. 
- Recommedation form, to be completed by a 

member of the QCT staff.  (If you are new to 
QCT, this form may be completed by a teacher, 
manager, or professional reference.) 

- Interview with the Head of Education. 



 

Part Two: Tell us about your ideal internship. 

Please circle your preferred internship term. 
           
 
 
 
 
                                   *Note: These timelines are flexible, 
but we ask that interns are available for a minimum of 
two months, or the duration of one production. 

Winter/Spring (January-May) 
 
Summer (June-August) 
 
Fall (September-November) 
 
School Year (September-May) 
 
Other ______________________ 

 

Would you prefer to work during daytime or evening hours? ___________________________________ 

How many days are you willing to work per week? ____________________________________________ 

Approximately how many hours per week are you willing to work? ______________________________ 

Are there specific productions on the QCT season you would like to be involved in?  If so, which ones? 

_____________________________________________________________________________________ 

What would you like to be your area of focus?  Circle all that apply. 

           
                Directing                      Stage Management         Set Design          Costume Design           
 
                Lighting/Sound           Props                                  Box Office          Marketing/Promotions   
 
                Development              Administration                 Theatre Education     
 
                Other________________ 

 

Part Three: The Essay 

Please include a brief essay (approximately one page, attached to this form) that addresses any of the 
following questions: 

- Why do you want to be an intern at Quincy Community Theatre? 
- What about the theatre interests you? 
- What do you hope to learn in a QCT internship? 
- Why are the performing arts important to our community? 

 

 



 

Part Four: The Recommendation 

Please give the attached form to a QCT staff member, teacher, employer, or other professional 
reference.  The recommendation form can be returned separately from your other application 
materials. 

Please provide the following information about the person recommending you: 

Name: __________________________________ Occupation: __________________________________ 

Phone: _____________________________ E-mail: ___________________________________________ 

How do you know this person? ___________________________________________________________ 

Part Five: Fill this out if you are under 18 years old. 

Parent/Guardian Name(s): _______________________________________________________________ 

Parent/Guardian Contact Information: _____________________________________________________ 

_____________________________________________________________________________________ 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Please send application materials to: 
Kelsey Celek 

Head of Education/Director of Student Theatre 
Quincy Community Theatre 

300 Civic Center Plaza Ste. 118 
Quincy, IL 62035 

education@1qct.org         217-222-3209 ex. 108 
 
If you have been selected for an interview, you 

will be contacted via e-mail. 

mailto:education@1qct.org


Internship 
Recommendation 

Form 
 

Recommendation for: ___________________________________ 

Thank you for taking the time to recommend a young person to Quincy Community Theatre’s 
internship program.  Our program is intended for students in high school or college who have 
shown a strong interest in and commitment to the theatre.  This recommendation form is to 
assess whether or not a student has the abilities and work ethic required for such a position. 

Your Name: _____________________________Occupation: ____________________________ 

Relationship to Student: __________________________________________________________ 

Best way to contact you: _________________________________________________________ 

Please rate the student on the following characteristics (scale is 1-5, 5 being the best): 

Creativity 1         2         3         4        5 

Positive Attitude 1         2         3         4        5 

Work Ethic 1         2         3         4        5 

Interest in the Performing Arts 1         2         3         4        5 

Ability to Work with Others 1         2         3         4        5 

Please mark your opinions on the following statements: 

This student is self-motivated. Disagree                 Neutral                Agree 

This student is punctual. Disagree                 Neutral                Agree 

This student completes tasks on time. Disagree                 Neutral                Agree 

This student is pleasant to work with. Disagree                 Neutral                Agree 

This student has shown talent/skill in the arts. Disagree                 Neutral                Agree 

This student would benefit from an 
opportunity like this internship. 

Disagree                 Neutral                Agree 

Other comments about this student: ________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

Please return to: Quincy Community Theatre, ATTN: Kelsey Celek, Head of Education  
300 Civic Center Plaza Ste. 118, Quincy, IL 62301 OR education@1qct.org 



 


